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. Gioi thieu

C
= Giup trinh bay dit liéu mot cach truc quan dudi

dang cac hinh v& hodc d6 thi
s Thuong dugc str dung khi ta tap trung vao su
twong phan gitta cac so liéu
= Uu diém cua Excel khi trinh bay biéu d6:
= Cap nhat tic thoi nhitng thay doi vé so liéu
= Nhiéu lua chon biéu dd cho cac muc dich khac nhau
= D& dang, truc quan trong thiét ké biéu do



. Mot so loai biéu do thong dung

o
= Biéu do dang cot (Column):

= Rat pho bién, mdi s6 liéu chiém mdt vung
= Thuong dung dé thé hién su khac biét vé do 1on
= Co dang phirc tap hon thé hién nhom so lidu
= Biéu do dang duong (Line):
= Thuong dung dé thé hién xu hudng thay doi dir liéu

= Co thé giup so sanh sy khac biét vé xu hudng ting
giam gia tr1 cua dur ligu



. Mot so loai biéu do thong dung

=
= Biéu do dang banh (Pie):
= Rat thong dung khi mgén nhe:’m manh to1 trong quan
gitra thanh phan va tong thé (vi du: thi phan cua mot
cong ty so voO1 toan thi truong)
= Cho phép boc tach cac thanh phan con thanh biéu do
moi
= Biéu do0 dang dong (Bar): dang khac cuia biéu do
cOt, muc dich su dung twrong nhu nhu nhau



. Mot so loai biéu do thong dung

r A s
= Bicu do dang vung (Area):

= Thé hién dit liéu theo khoi + dong

= Dang dac biét cua biéu do dang duong

= St dung khi mudn nhan manh ca yéu t6 d6 16n va xu
hudng

= Biéu do ndi suy (Scatter):

= Dang dong nhung str dung no1 suy dé 1am mém qua trinh
thay do1 dir li¢u

= Str dung khi mudn nhan tdi xu huéng thay doi dit liéu va
phong doan



. Mot so loai biéu do thong dung

: Biéu d6 chitng khoan (Stock):
= Danh riéng cho biéu dién chtimng khoan
= Rat phu hop véi thé hién biéu d6 hinh nén (candle

stick) trong phan tich chirng khoan

= Biéu d6 16p (Surface): str dung khi muon thé hién
dit lidu theo nhiéu hon 2 chiéu

= Biéu dd xoay (Radar): chuyén dung khi phan tich
chién luogc, so sanh trong quan cac khia canh cia
2 d6i tuong



= Cacbuoc tao biéu do




. Cac budrc tao biéu do

o
= Budc 1: chuan bi dit liéu, néu dit l1i€u chua day

du thi cting nhap dir 1iéu minh hoa dé co cau tric
trinh bay biéu do6

= Budc 2: danh dau khoi dir liéu muén trinh bay

= Budc 3: chon kleu bleu d6 phu hop (ribbon Insert
=> chon loai biéu d0 => chon chi tiét biéu do)

= Budc 4: chén biéu do vao sheet (hoic tao sheet
moi)
= Budc 5: diéu chinh biéu d6 (ribbon Design)
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Pieu chinh bieu do

.
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. Piéu chinh biéu do

L
= Di1€u chinh mau sac, duong ke, hi€u irng

s Di1éu chinh luoi

= Hi¢u chinh cac truc

s Thém/X6a/Chinh chudi sb liéu: Chart Tools =>
Design => Data => Select Data

= Thém xu hudng vao d6 thi: Chart Tools =>
Layout => Analysis => Trendline
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3 Piéu chinh biéu do

L
= Di1€u chinh nd1 dung: Chart Tools => Layout

= Tiéu dé: Labels => Chart Title

= Tiéu dé cho truc: Labels => Axis Titles
= Cha thich: Labels => Legend

= Nhan dir i€u: Labels => Data Labels

= Thém dir liéu: Labels => Data Table

= Thém textbox: Insert => Text Box
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