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3 Noi1 dung

C )
= Bang bicu

= Tao cau truc bang

= Dinh dang bang biéu

= Tinh toan trén bang

= Sap xép dit liéu trén bang
N D(‘A) hQa

= V& khoi hinh don gian

= Tao chir ngh¢ thuat

s Chén anh 1én ta1 li€u
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» Bang biéu
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- Tao cau tric bang

C
. Chen béng mé’l T Insert Table | [ 2%

= Chon nhanh tir Insert\Table Table size

= Chon tur hop thoai Insert Table Number of columns: |5 >

. Je , ) Mumber of rows: 2 =
= Sua cau truc bang o
AutoFit behavior
= Thém d(‘)ng, 06t @ Fixed column width: | Auto =
= Xoba dong, cot Il © Autofit to contents
, L. A ;A 1:A A (") AutoFit to window
= Ghép no1 (tron) cac 6 lién ké ‘ SR

|| Remember dimensions for new tables

= V¢ bang

| K, | | Cancel
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Pinh dang bang biéu

= Dinh dang dir 11€u trong 6

= Dinh dang 1é
= Dinh hudng van ban

= TO nén, ké vién

i i

=HEE
=l =l =

Text Direction - Table Cell

QOrientation

* )
- =

Preview

The quick brown
fox jumps owver
the lazy dog.

I

OK H Cancel ]

(X)

Borders and Shading

Setting:

] B H @

Borders |Eage Border | Shading

]

Mone

Al

Grid

Custom

Style:
| 2
e v
Color
Automatic
Vidth:
2 pt w

Preview

Click on diagram belaw or use
buttons to apply barders

Apply to:

|Table w |

[ Show Toolbar

] [ Harizontal Line. ..
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. Tinh toan tren bang

L
= Word cho phép 1ap cOng thirc don gian trén bang

= Ribbon “Insert” \ Quick Parts \ Field...
= Chon Formula... dé thiét 14p cong thuc

= Cht ¥: vi tri cac 6 trén table theo kiéu Excel

TT Ho tén Lurong Phu cap Thare Imh

| Nguyvén Nam 507000 150000 ?

2 Tran Khinh 600000 150000 ?

3 Minh Hoa 630000 200000 ?
Téng cong: ? 7 ?
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‘ Sap xép dir liéu trén bang

= Ribbon “Layout” \ Data \ Sort

= Cach sap xep: lua chon thir tu cac cOt wu tién, n€u gia
tr1 trén cOt bang nhau s€ st dung di€u kién ti€p theo

e Text

Using: Paragraphs

Type: Text
Using: |Paragraphs

My list has

() Header row (@) Mo header row
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. Khoi hinh don gian

C
= Cach thuc thuc hién

= Insert \ llustrations \ Shapes \ chon hinh phu hop
= Thiét 1ap cac thong so6 phu hop
« Layout: vi tri dat dé hinh trong khoi chit
= Mau t6, mau t6 va hiéu tng bong
= Tuong quan ctia hinh so vdi cac thanh phan khac
= Bring to Front
= Send to Back
= Nhom cac hinh dé giir cau trac khoi
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" Chir nghe thuat (WordArt)

L
L] Insert \ Text \ WordArt abcde abcde abcde 2bcde

abhcde ahcde ‘Il:-g; f:ll';:’

i
L)

s Chon kiéu chir ngh¢ thuat can tao |

k

iy
e

wn a ke
i Phe iF

% ¥

= GO nd1 dung dong chir muon tao
= Thiét 1ap cac thong s6 cho WordArt

o Kléll CthI'

abcde dbede Eih":-dﬁ' abcde
abcde abcde ahcde abcede

abcde abcde abede abede

°
ral 4
= DO bon
g . b d _flhr-dﬂ- i{i:;{-l'.‘i[l.j'
apede abede abede  hede

= Chuyén tong mau
abcde abcde cte W

= Kiéu chay chir

abcd® Abeg gbcde Abedg
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» Chen anh

.: Cheén anh vao tai liéu
= Chup anh tir man hinh vao ta1 liéu
= Chen anh tu thu vién anh
= Chen anh tu file
= Chen SmartArt
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L

Bai tap

L
Xay dung bang va dinh dang nhu hinh dudi

ﬂ[:“:;f Tén thudbe 31”;‘ Qui cich Ma thudc 5‘5;:1'31”3
Al | Vitain Bl 15000 | Loail00 vitn A2 20
A2 | Vitamin © 20000 | Vi20 vitn C2 11
2 Clorpheniramn 0000 | Load lOD vién C3 A0
C3 | Awpicilin 6000 | Vi 10 view Al 100
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- Bai tap

L
Xay dung bang vd1 dinh dang va cong thirc phu

hop dé dugc két qua nhu hinh dudi day

2 B
3 C
Téng

100 2000

200 1500
150 3000
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300,000
450,000
950,000
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Bai tap

L
Xay dung bang vd1 dinh dang va cong thirc phu

hop dé dugc két qua nhu hinh dudi day

80 DIEM KIEM

. S0 HE 80 .
MON HOC - TRA . GHI CHU
' TIET — ———— MON HOC
HE 801 | HE 80 2 |
HOC KY I: | |
1. Tin hoc Dai cuong 3 1 1 1 | I Cudi hoe kv 1
2. Diul wwiy vi tinh 45 I 2 E boe vitn  phai
3. Thudt todo LT 15 1 2 3 L-illll I?H'"!L |.i::-]:'|- lm_'_L
4. Winword a5 | g E 'L!Jil 3 ILLI (co
5. Excel 45 1 2 3 | g:;u v vidn hurdug
c‘:ﬂg: -? 4._! 7] l'." l.l-l ]
HOC KY II: 2. Cudi hoc ki
6. Access 45 | 2 2 1T Lhoe vien phii
7. Visual Basic 45 1 2 2 limn Bid tdp 104
8. Mang MT 60 I 2 i | nghigp v thii
9 Iuternet-Web 60 1 2 3 gian 2 thing.
c‘;‘% : ¥ 2 b 1:
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Bai tap

o
SUr dung hinh v& phu hop xay dung so do dudi day

User

Application

it
lura chon diém dén —\

tao truy van

Google Api
WebService

<—J goi dich vu

ddr liéu 16 trinh

vé dudng di lén ban do

e

P e e

xem danh sach

I trinh dang danh sach
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